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                November 19, 2010 

          
Pre-Approval Form for Official Functions 

The “Event ID: #” is no longer required. 
 

The pre-approval form is still required for official functions that aggregate to $500 or more.  
The form must be approved in writing and properly routed prior to any event.  

See OP 72.16 (A.2.Prior Written Approval) 
 

This form should be sent along with the original receipt(s)  
when requesting payment be made to a specific vendor(s). 

 

 

   Event ID:  # is no longer required on this form.  

   Appropriate Signatures are still required on this form.  


