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Accessing
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5, WebRaider
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Cognos 10 (old way)

HSC F&A Work Tools

= Human Resources = Budget = Finance
HR Home Budget Home Banner 9 Admin Pages
Please bear with us while some of the links o Reports ) )

below are being transitioned to the Ne * Budget Foms Business Afars

TTUHSC.edu pages. Business Affairs Home

Click Finance
Reporting (Cognos)

o ATS (Approval Tracking §

« Careers at Texas Tech -
Portal

« Careers at Texas Tech
Hiring Managers See Links Below:

+ Finance Reporting (Cognos)
* Business Afairs News
o AFISM Fringe Calculator Instructions
»_Labor Redistribution

Cognos 11 (new way)

[5) TEXAS TECH UNIVERSITY
] HEALTH SCIENCES CENTER
WebRaider

Home Employee Available Budget TTUMyTech News F&AWorkTools Payroll & Tax Supervisor My Content Applicants [

HSC Cognos

= Useful Links = Announcements ol X

Cogros Production
Cognos Production Functional Account Login
Information System JIRA

Cognos Version 11 coming soon!!

We have been hard at work u
currently have version 11.0.8
few issues. The official upgra

Use

Cognos Test
Cognos Test Functional Account Login determined. Cog nos Ta b
Cogos 11 Training Videos provided by AFISM

Versions:

Cognos Production Version 10.2.2

= Modeler Links/Downloads
_ Cognos Test Version 11.0.8

Differences
in User
Interface
screens
after login.

Access through WebRaider Portal, F&A Work
Tools Tab, Finance portlet, and click Finance
Reporting (Cognos)

1BM Cognos Connection
Public Folders BEs0E B
Entries: 1 % O
Name 0 Modified © Actions
AFISH Developent March 21, 2018 1:11:20 M 0 More
Buget Sestember 13, 2017 10:48:40 A More
6 Paso Business Aars September 12, 2016 2:46:32PM 0 more |
HSC Businss At August , 2017 65430 A [T
HSC Business Afars Geanup Archive August 8, 2017 6:55:03AM O More
HSCEl P France November 6, 2016 10:16:27 M [ More
HSE France Aogust 18, 2017 11:05:50 AM More
HSC Francil Ad iy 17,2017 112103 A4 [ More
R D2a Warebcuse Aogust 30, 2016 4:10:38 P [ More
ms May 8, 201893620 AM [ More
Motod Februay 12, 2018 S:44:2 AM 0 More
SudentUvesriced) Sestenber 21, 2015 114:15 A More
T ORS CAYUSE February 5, 2018 11:27:46 AM O More
T Aot Receiable oy 31, 2018 4:45:41 PH [ More
IV Finance January 23, 2018 2:54:03 P O More
TIU Srategic Parring iy 2, 2001 103134 A 0 More.

Access through WebRaider Portal, Cognos Tab

1BM Cognos Analytics. [ aee 0 z 0
£ roms
O, Seach
B Mycontent
B Toamcontent

Q Recent

Texas Tech

Welcome to Cognos Analytics!

Getting Started:

TTU AFISM Traing Videos
184 Traning Vdoos

Need Support?
TIU Suppon Poal
HSC Suppert Porsl

€1Paso Supgon Poral

Cognos 10 Public Folders

Cognos 11 Welcome screen
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Action Cognos 10 (old way)

Content 1BM Cognos Connection snannonmyers Logor | | [ . -
folders. - TIT :
Entries: 1 0
- —
AFISM Development March 21, 2018 1:11:20 PM.
Budget Segtember 13, 2017 10:48:40 AM
B Paso Business Affars ‘September 12, 2016 2:46:32 PM

Cognos 11 (new way)

HSC Busiess Aftirs Ceanup Archve

TIU Accouets Receiable
TV Fnance

TIU Stategic Parving

e Public Folders in Cognos  gegid
HSC France h g b 110s:s0mm
i 10 are called Team
Content in Cognos 11 o
Sudent{Unrestricted) ‘Segrember 21, 2015 11:34:15 AM

6:55:03 M

January 31, 2018 44941 P
Joruary 23, 2018 2:54:03 PH
2y 22, 201 103134 A

IoonOoonooooooooeoaa
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Click this icon for
Team Content.
The Content Window
will slide out.

BM Cogros Connection

Running
a Report. |

Publc okders > HSC Fnance > Student Accounts Receivable

Nme?

2 Goretiacfe Click to
ol el U the report
P Media e Fee Rt - Dol

B0 Medial Services Fee Repat - SudentHealh

PublicFoiders  Wyfods

2P Suet izt e Rt

2P SustSenies e Repot - e

0P SutentSevices e Report- Al

P Suden SencsFee Rt el

2P SudestSenies Fee Regot - ik ramey

2P SudestSenis FeeRepot- A Sudets

Cognos 10 Public Folders.

CEVY B
W ! -0 0
Nodiied® Adions
Occbe 3, 078520 =L 301
O OB
Or QB ne
=l 01

O QB Ewe

O oo
O, Somen

W My content.
B0 Yoo contont

© rocont

B8 8888888

Click to
run the report

Click the report name to run the report.

Click the report name to run the report or a folder to

see the content within a folder.
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Action Cognos 10 (old way) Cognos 11 (new way)
Prom t Texas Tech University Health Sciences Center Satarnant o Changes I Fund ... Dvprtmartal eport v
Pa e: Saenentof Gargsin Fund B Sudentfes 3 s In Cognos 11, the
ges. — . o report prompt page
FoalYer 03 B elect promp morvae’ 30 B [ tis th m
o PR i o s ayout is the same as
! | selections w a2 04 Cognos 10. Select
sttt ssics ] ) o R prompt values.
Division: Al Divsions. B o:::a. —
Campus: Al Campuses B Fund Category: A3 Cotgron
Department: Al Degartments B Fund Clags: M fnt Cavsen
Fund Manager: Al Fun Managers a
B L=, Click next or finish el sl Click next or
to proceed finish to proceed.
Choose the prompt values. Choose the prompt values.
Rep ort 18M Cognos Vi stement of jos in Fur s By Division, Campus, Department o . - : : ) O
output In Cognos 10, select |- o rsion b -
displays. report output version l::“" S el

html, pdf or excel

Institution: Texas Tech University Nealth Sciences Center
Division:

! B Ancsy Campus: Lubbock
Ocpartment: Finance Systems Mgmt
8 Anar Somrosn Fond  Beaend bl WonOper  Revenve  Cxpenses  Tromsburs Gnd Pund b0l
)
® s 0 - - wes
109 Congasted rnce
P < p W mae  um
¥ France poms ot ‘ - L s am e
300 Restricted Fontn
e psems Voot 5 B . . .
Finsace Sotems Mgt Lk 2o S amss mum sae s
ateck aem © e e saw s
e aom L amssc aum sae s
Tecss aem S mame mam o seaw s

Report output for Cognos 10. Select the drop-down | Report output for Cognos 11. Click the Run button for
arrow for report output options. report output options.
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Cognos 11 Enhanced Functionality

Cognos 11 allows you to have multiple reports open at once. Open reports are accessible within the drop-down menu.
You can click on an open report to switch to that report or close a report by clicking the X symbol beside the report
name. Click the Welcome button to return to the Welcome screen or Home screen.

Statement of Changes in Fund B ... Departmental Report v
Cognos 11 gives you
the ability to switch s Pepartmen oo 1o}
between open reports.
Click the drop-down to

select an open repOFt | [ Statement of Changes in Fund Balances Departmental Report € |

T T

Click the report name
to move to another
open report

Click the home button
to return to the

[} Statement of Changes in Fund Balances by Division (%) Welcome screen or

Home screen

Click the X symbol to
close open reports
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Buttons

Welcome screen or Home screen — Click this button to return to the Welcome or Home screen

OQ
Search
1 37 1BM Cognos Analytics Cognos v
0 Home Search
O‘ Search O, empl| h 1 1
: Enter Search Criteria
I My content Employee Lot Changes

[ Team content Employee List Builder ODS Data - Employee Data

Employee Report

0 Recent

Employee List Builder ODS Data-Employee Address

Employee List Builder ODS Data-Employee Current Position °

Texas Tech
me to Cognos Analytics!
Getting Started:
u . . .
My Content — Your individual folders

Team Content — Shared folders among TTUHSC departments
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Recent

‘47 IBM Cognos Analytics

0

Home

O,

-

Search
My content
Team content

Recent

t

Recently viewed

Statement of Chang ... Departmental Report
Team content > HSC Finance > Fund Balance

Statement of Chang ... Balances by Division
Team content > HSC Finance > Fund Balance

Statement of Changes in F ... - Student Fees
Team content > HSC Finance > Fund Balance

Statement of Changesii ... By Cat and Class
Team content > HSC Finance > Fund Balance

Statement of Chan ... Campus, Department
Team content > HSC Finance > Fund Balance

Div & Campus

Click Recent to view Recently St

Reviewed Reports

Cognos

Cognos v

Texas Tech

ome to Cognos Analytics!

n Personal Preferences

45" 1BM Cognos Analytics

Cognos v

0

Home

os
B
En
©

Search

My content

Team content

Recent

Click My Preferences then
select Report Format and all

reports rendered in that format

[c]

Texas Tech

Welcome to Cognos Analytics!

® Shannon Myers

“= shannon.myers@ttuhsc.edu

My schedules and subscriptions

My preferences

Log my session

My Inbox

My Watch Items

Sign out
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Folder — contains data and reports

B

Report — contains information regarding specific system requests

If you have additional questions or issues with Cognos 11, please refer to the Web Content Display portlet under the
Cognos tab in the WebRaider Portal.
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