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LINKS TO F&A NEWSLETTERS

http://www.fiscal.ttuhsc.edu/fsm/news_home.aspx
https://hscweb.ttuhsc.edu/budget/quarterly_f_and_a_minutes.aspx
https://hscweb.ttuhsc.edu/human-resources/hrqrtlynews.aspx
http://www.depts.ttu.edu/payroll/newsletters/index.php
http://www.fiscal.ttuhsc.edu/paymentservices/pcard/
https://app4.ttuhsc.edu/HSCQuarterlyFinanceGroupMembership/


BUDGET

MEET OUR NEW STAFF MEMBERS!

PEOPLE AND VALUES

THE DISTINGUISHED STAFF AWARDS RECOGNIZE TTUHSC TEAM MEMBERS WHO EXEMPLIFY
OUR INSTITUTION’S VALUES THROUGH THEIR DEDICATION, SERVICE, AND IMPACT. THESE

AWARDS ARE A MEANINGFUL WAY TO HONOR INDIVIDUALS AND TEAMS WHO HELP SHAPE OUR
CULTURE AND CONTRIBUTE TO THE SUCCESS OF OUR UNIVERSITY.

THE NOMINATION FORM WILL BE AVAILABLE STARTING MAY 1, SO NOW IS A GREAT TIME TO BEGIN
THINKING ABOUT WHO YOU WOULD LIKE TO NOMINATE.

FOR MORE INFORMATION ON AWARD CATEGORIES AND ELIGIBILITY, VISIT THE DSA WEBSITE.
QUESTIONS OR COMMENTS? PLEASE EMAIL HSCDSAWARDS@TTUHSC.EDU.
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NANCY SANDOVAL
SENIOR ANALYST

THOMAS MOWERY
SENIOR ANALYST

SARAH JEAN
SENIOR ANALYST

https://www.ttuhsc.edu/human-resources/distinguished-staff-awards/default.aspx
mailto:HSCDSAwards@ttuhsc.edu?subject=Inquiry%20related%20to%20the%20TTUHSC%20Distinguished%20Staff%20Awards


PLEASE START YOUR BUDGET PREP EARLY THIS YEAR.
THE BUDGET DEPARTMENT HAS THREE NEW STAFF

MEMBERS. IF YOU HAVE QUESTIONS PLEASE REACH OUT
TO HSCBUD@TTUHSC.EDU

TIPS FOR A HEAD START ON YOUR BUDGET PROCESS

  1.REVIEW THE BUDGET PREP QUICK START GUIDE
  2.REVIEW PRE-PREP CHECKLIST: PLANNING NEXT FISCAL YEAR BUDGETS
          - ENSURE APPROPRIATE STAFF MEMBERS HAVE SECURITY TO THE BUDGET PREP SYSTEM
          - ESTIMATE FUTURE REVENUE BUDGETS ON REVENUE GENERATING FUNDS 
·         - REVIEW STAFFING NEEDS AND PREPARE HR ACTIONS
          - REVIEW CURRENT SPENDING TO ESTIMATE EXPENSE BUDGET NEEDS 
          - RUN PRE-PREP REPORTS

WILL BE AVAILABLE MAY 5TH

LOCATED IN THE BUDGET>BUDGET PREP>HSC AND HSC EL PASO>STEP1: PRE-PREP REPORTS
COGNOS FOLDER

  3. REVIEW THE BUDGET PREP SYSTEM USER GUIDE TO PREPARE FOR DATA ENTRY
  4.CONTACT THE BUDGET OFFICE AT ANY TIME WITH BUDGET PREP QUESTIONS!

ENTER THE AMOUNTS IN THE
EQUITY COLUMN FOR

RECLASSIFICATIONS. ATTEND
THE BUDGET PREP TRAINING

TO GET THE DETAILS.

BUDGET PREP
TRAINING WILL BE

HELD ON
WEDNESDAY, APRIL

30  FROM 9AM-11AMT H

CLICK HERE FOR
ZOOM LINK 

   DATES TO  
REMEMBER
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MAY 5 - BUDGET PREP SYSTEM OPENS
MAY 5 - BUDGET GUIDELINES
DISTRIBUTED TO DEANS/VPS
MAY 5 - E&G TARGETS DISTRIBUTED
TO DEANS/VPS
MAY 23 - FY26 HR ACTIONS DUE TO HR
OFFICES
MAY 29 - BUDGET DUE TO BUDGET
OFFICE

EACH DIVISION MAY HAVE
ADDITIONAL DEADLINES

BUDGET

HTTPS://TTUHSC.ZOOM.US/J/99646647804
MEETING ID: 996 4664 7804 

mailto:HSCBUD@ttuhsc.edu
https://hscweb.ttuhsc.edu/budget/documents/instructions-information/BUDGETPREPQUICKSTARTGUIDE2025.pdf
https://hscweb.ttuhsc.edu/budget/documents/instructions-information/PrePrepChecklist042025.pdf
https://ttuhsc.zoom.us/j/99646647804.
https://ttuhsc.zoom.us/j/99646647804.
https://ttuhsc.zoom.us/j/99646647804.
https://ttuhsc.zoom.us/j/99646647804
https://ttuhsc.zoom.us/j/99646647804


WHICH REPORT DO I USE?

DO YOU NEED FINANCE, BUDGET OR HR DATA AND ARE NOT SURE WHERE TO
START? BELOW IS A LIST OF QUESTIONS AND COGNOS REPORTS THAT PROVIDE

ANSWERS. FOR A MORE COMPREHENSIVE LIST, SEE PAGES 55-59 OF THE BUDGET
BASICS REFERENCE GUIDE LOCATED:

HTTPS://HSCWEB.TTUHSC.EDU/BUDGET/INSTRUCTIONS_AND_INFORMATION.ASPX

COGNOS REPORTS
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https://hscweb.ttuhsc.edu/budget/instructions_and_information.aspx

