Purchasing Card

September 6, 2012

e PCard transactions for the September Cycle ending 09/03
will be included in the Cognos reports today, Thursday,
September 6.

e Expense Reports for September Cycle (08/04 — 09/03)
with all supporting documentation are due in Payment Services
by Friday, September 28.

MAIL TO:

Lindsey Myers
Payment Services LBK
STOP 6283

HAP NEW
FISC YEAR!



