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Additional

Guidance

e Prohibited Purchases on State
and Federal Funds: Alcohol,
Flowers, Food and Entertain-
ment, Membership Dues,
Promotional Items

e Purchases for Food and Enter-
tainment Must be Documented
Using Food and Entertainment
Substantiation Form and
Pre-Approval Form (> $500)

e Alcoholic Beverages May Only
be Served on Campus at Appro-
priate Events with Prior Written
Approval of the President

e Purchases Not Available From a
Contracted Vendor Must Have
Approval from Purchasing

e Ship To Location Other Than
TTUHSC Address Requires
Approval from Purchasing

e Organization Must be on the
Professional Membership List for
Payment of Membership Dues

e Gifts for Length of Service
Including Retirement (< $400)
and Non-Cash Gifts for Donors
or Participants of Official
Functions - must include
OP 72.03 Attachment B
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