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I HEALTH SCIENGES CENTER Adding Merchant Users

Finance Systems Management to MerChant Account

The Merchant Account Application gives TTUHSC departments the ability to accept
credit card payments by obtaining a merchant for ecommerce, terminal and/or mobile
solutions. To add new or modify existing merchants by submitting a request, use the
Merchant Account Application.

Click either of the Merchants tab to view those merchants associated with your name.

Merchant Account Merchants Request Help Contacts

Click

Departments at TTUHSC have thg MerChantS d phyments by obtaining a
merchant for ecommerce, terminal and/or mobile solutions. Adgfnew or modify existing
merchants by submitting a request through this application. Agllitional information regarding
merchant setup is available here Merchant Setup.

£ New Request & Merchants

Add Merchant Users by clicking the People Icon by each Merchant on the left side of
the page.

Merchant Account Merchants Request Help Contacts
& Finance & A [
Merchants
*If would like to view other merchants, use the filter button to the right above to filter the merchant list.™
Merchants (2) eComm/Moabile/Terminal MIDs (2) Finance Contact PCM Bank Exp FOAP
Dean/VP Secondary Contact
20119 - Finance Systems Mgmt Lbk 3601 4th St Stop 6209 Lubbock, TX 79430-6209 (806) 743-7395
‘[. 4 ~eComm( 1) & MV-6123  +Michael Crowder ~Alexandra Galle 66 [# 181388-201193-721900-60

People Icon

20120 - Student Busihes 288 Lubbock, TX 79430-6288 (806) 743-7410

~eComm( 1) (& MV -3886 [& vMichael Crowder (& ~Karrie L. Anderson 66 (#' 301000-201135-721900-AX
HSC-LBK TRAFFIC & PARK & (# ~Shannon Myers
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https://www.fiscal.ttuhsc.edu/MerchantAccount

Adding Merchant Users to Merchant Account

Search the employee’s name or R#.

HSC-LBK TRAFFIC & PARK - Merchant's User List

Add User o

Search User:| R11400 n
Tech ID Name

1

Enter Employee’s

Name Or R# Save Close

Select Add if the employee you want to attach is correct.

HSC-LBK TRAFFIC & PARK - Merchant's User List

Add User o

Search User: R11400 n
Tech ID Name

Tech ID Name Title Department Name
R11400935 Shannon Senior Finance Systems Mgmt m h Se|eCt
lyers Editor Lbk A d d

Save Close

Click Save to confirm the addition of the employee to the Merchant User list.

HSC-LBK TRAFFIC & PARK - Merchant's User List

Add User o

Search User: e sr Name/RNumt n
Tech ID Name
R11400 | Shannon Myers

Click Save _, "

If you have additional questions, please contact Accounting Services at
merchants|D@ttuhsc.edu.
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