== TEXAS TECH UNIVERSITY TechBuy - Saving and

Jl' HEALTH SCIENCES CENTER
Finance Systems Management Mallaglllg SearCheS

Creating a Saved Search

You can save your search criteria from a search results page including any keywords,
date ranges, and post-search filters. Perform a Simple or Advanced Search using the
desired search criteria. Saved Searches are created from a search results page by
saving the search criteria you executed to get to that results page. For example, if you
execute a search for all Requisitions for the last 30 days and save this search, the
criteria saved in the search will be the same. The last 30 days would be from the date of
report execution and not from the date that the report was saved.

To save a search, click the Save As button.

TEAS TEEH UNVERSTTY Al Search (At+Q) a onusp w o @ Dg
—

w
HEALTH SCIENCES GENTER,

Orders » Search b Requisitions CliCk -0 Logout
= Search Requisitions @ ﬁ ApinFiters -  RExportall v

Quick Filters My Searches Submitted Date: Last 30 days ~ | missions X Q @ | AddFilter v  Clear All Filters ?
Manage Searches 1-5 of 5 Reslts £} 20PerPage v
My Recent Approvals
My Requlsiions [0  Requisition Number ~ Supplier Requisition Name ¥ Requisition Status ™ Prepared For Submitted Date ¥ Total Amount

© [0 4303488 Possible Missions (D 2025-06-11 UXC674 03 =D Shannen Myers 6/24/2025 7:46:53 AM 1381 USD
Favorite Searches
You do not have any favorite @ [] 4303480 Possible Missions (7) 2025-06-11 UXC674 02 [ Pending ] Shannon Myers 6/24/2025 7:48:18 AM 13.81 USD
searches yet
© [0 4302506 Possible Missions (D 2025-06-06 UXC674 01 =2 Shannon Myers 6/24/2025 7:49:59 AM 1381 USD
© [0 4299228 Possible Missions (D 2025-06-04 UXC674 01 =D Shannan Myers 6/11/2025 9:37:24 AM 698 USD
© [ 4298841 Possible Missions (D) 2025-06-03 UXC674.01 Completed shannon Myers 6/24/2025 7:44:18 AM 1381 USD
m——

This will begin a two-step process to save your search.

Step 1: Save Search Details
e Enter a Nickname for the search in the Document Search Nickname field.
e To add a description, click the Add Description button. The description is not
required to save the search.

Save Search

Step 1: Details

Nickname #

¥ Add Description
m

Step 2: Select Fold

Click , Enter
4 Personl Add Description Nickname

You have no personal searches.

4 Shared
You have no shared searches.
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Step 2: Select Destination Folder
e Choose from any of the Personal Folders you have already created from the left
side.
e Create a new folder by clicking the Add New drop-down menu.

o Top level personal folder — these folders are only available to you.

o Subfolder of selected folder — create a subfolder from a folder by selecting
that folder, then click the option from the Add New drop-down menu to
begin the process. When subfolders are created for a folder, a drop-down
arrow will appear next to the main folder to provide access to the
subfolders.

Save Search

Step 1: Details

Nick Select TOp LeVEI Possible Miﬁsi’ns Top level personal folder
. Personal Folder Subfolder of selected folder

Add New

Step 2: Select Folder Destination

4 Personal |
You have no personal searches.

4 Shared ————————
You have no shared searches. CIICk
Add New

Create New Personal Folder

e Enter a Folder Name (required field) for the new top level personal folder in the
Name field.

e Enter any details about the folder in the Description field, if needed.
e Click Save Changes.

Create Personal Folder

Name My Reguisitions

Enter Description Saved Searches for my requisitions

Description

* Required Save Changes Close

Click
Save Changes
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Create New Subfolder of Selected Folder

e Choose from any of the Personal Folders you have already created. Then, click
Subfolder of selected folder.

Save Search
Step 1: Details

Nickname # Requisitions - Possible Missions Top level personal folder

I Subfolder of selected folder
2 Add Description

Add New «
Step 2: Select Folder Destination
4 Personal CII Ck

Subfolder of

4 Shared
‘ou have no seal
v 5& SGEE Selected Folder
Personal Folder [

e Select a Folder Name (required field) for the Personal Subfolder in the Name
field.

e Enter any details about the subfolder in the Description field, if needed.
e Click Save Changes.

Create Sub-Folder

Name v Requisitions - Possible Missions

Enter Description Requisitions for June 2025

Description

228 characters remaining

* Required Close
Click
Save Changes

A new folder or subfolder will be added in the area you selected under Personal
Folders. To complete the process and create a Favorites Shortcut, click Save.
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Save Search

Step 1: Details

Nickname #& Requisitions - Possible Missions

¥ Add Description

Add New -
Step 2: Select Folder Destination

4 Personal

4 My Requisitions NeW SU be'der
= Added

4 Shared

You have no shared searches

Click Save _»m

The Saved Search will appear in the My Searches tab under Favorite Searches for the
specific type of document. Click the Favorite Search Name link to open the search.

1 s
IR, ALY Search (Alt+Q) Qa ooousp W Q@ W ot §
Orcers » Searcn » Requisitons -0 Logour

= Requisitions - Possible Missions @ KBlsaveas ~  APinFiters v  JExportal v
QuickFilters My Searches Submitted Date: Last 30 days = | missions X Q @ AddFiter Clear All Filters ?
Manage Searches 1-5 of 5 Results £ 20 PerPage v

My Recent Approvals

My Requisitions [0 Requisition Number ¥ Supplier isition Name Requisition Status ¥ Prepared For Submitted Date ¥ Total Amount ¥

=D shannon Myers 6/24/2025 7:46:53 AM 13.81 USD

=2 Shannon Myers 6/24/2025 7:48:18 AM 1381 USD

@ [0 4302506 === Shannon Myers 6/24/2025 7:49:50 AM 13.81 USD

e [0 429228 Possible Missions (D 2025-06-04 UXCE74 01 == shannon Myers 6/11/2025 9:37:24 AM 698 USD

® [ 4298841 Possible Missions (D 2025-06-03 UXC674 01 Completed Shannon Myers 6/24/2025 74418 AM 1381 USD

Manage Searches

You can view, run and manage your Saved Searches from the Manage Searches
section. Folders can be created when saving a search or in the Manage Searches
section. Storing your Saved Searches in folders makes them easier to locate and
manage. In the Manage Searches section, searches can be edited, deleted, moved,
and copied to another folder; search names and descriptions can be edited; and Saved
Searches may be added as shortcuts to your home page.

There are several ways to access the Manage Searches section ways including through
the Manage Searches link listed on your User Profile; the Manage Searches link in the
My Searches tab on the left side of a search result page; or Manage Searches listed on
the Save As button.
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s, we  semmsa) & owuo w o (@ Dy
Orders » Search b All Orders 40 Logout

= Search All Orders @ MisaveAs ~  APinFiters v D ExportAll +

K save As

uick Filiers My Searches Type of Order: All v Crd Il Filters ?

: Click S r———
IC >  Manage Searches
Manage Searches ¢ FEEEN Baga 1

@ My Recent Approvals

£ 20PerPage v

My Recent Approvals

Manage Searches

§ - 2 My Recent Orders -
My Recent Orders Order Identifier d Date/Time @ Completed Date su Total Amount

[m]
[0 TBo04894 purchase Order  ([EERGI)  Shannon Myers 6/24/2025 7:44:21 AM Possible Missions (D 1381 USD
Favorite Searches
June Orders w | [0 TBO04893 Purchase Order  ([EEZGEI)  Shannon Myers 6/23/2025 4:02:50 PM Summus VWR D 834 USD
Nitrile Orders _ .
[0 TBo04892 Purchase Order  ([GEZLT)  Khalil Al 6/20/2025 1:22:50 PM Chemglass Life Sciences LLC (D 99150 USD

You will have a filtered view of your Saved Searches through two types of folders:

e Personal - Folders that contain document searches you have saved.
e Shared — Folders that contain documents searches being shared with you.

Select a folder to open and view searches.

Alv Search (AIt+Q) a onousp w o @ Dy
0 Logout
Add New » Manage Searches
Expand All | Collapse Al
This "saved searches® page s a filtered view of *favorites.” The folders listed on the left contain document searches you ved (listed under
+ Personal Persona\)ordccumem T e T e “Shared). T aduauccumem search loafo\der select the "Save Search”
button after performing a decument search and follow the prompts. Use the top-level *faverites” tab to manage (create, delete, move/copy, edit) the folder:
June 2025 Orders listed on the left.

» My Requisitions
Nitrile Oders
Possible Missions

Select

Purchase Orders

+ shared Folder

CG Saved Searches

My Receipts
Uninvoiced PO's

Unpaid Invoices

After you open a folder, you may choose a specific Saved Search and manage the
search by either moving the search to another folder, copying it to another folder, editing
the search or deleting the search.

You may also create new folders from this page. Click the Add New drop-down menu
and then choose either Top Level Personal Folder or Subfolder of Selected Folder
and follow the brief instructions.

—
All v Search (Alt+Q) a 0.00USD W @ |.° @j_

Click Top Level Personal Folder ot = 7
sl = 91 Or Subfolder of Selected Folder ———

Subfolder of selected folder

Select All

» My Requisitions

Manage Actions >

Available for Search
« Shared

Remove Shortout || Export

Edit | Move | Copy | Delete
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Edit a Saved Search

You will be able to change your saved search criteria then re-save the search or save it
as a new search. From the Manage Searches page, select the search that you want to
edit, and click the Saved Search Name link to view the results.

Al v Search (Ait+Q) a 0.00 USD

Add New Nitrile Oders Folder Actions ¥ | ?

Expand All Collapse All

Actions for Selected Favorites w

+ Personal Click Saved
June Orders .
» My Requisitions N“::gliorder:s h SearCh Name Llnk Remove Shortcut | | Export ﬁ O
) Edit| Move | Copy | Delete

Paossible Missions

Purchase Orders
—

When viewing the search results, the saved search name appears at the top. Select
additional criteria to further filter results.

A (Modified) indication displays next to the saved search hame once changes have
been made to the search.

& Al - Search (Alt+Q) Q 000USD W < \;0 Jp,l

- Bsaechanges = AFinfiters v 2 exportal v
X Q @ AddFilter ~ Clear All Filters ?

o Manage sd of 1Resuits | ) All 4+ 20PerPage v

~

My Recent @ Within | Last 7 days v
- My Rocend n feated Date/Time ¥ Completed Date ¥ Supplier Total Amount ¥
iy y © Between and

Changes

I TBOD4894 6/24/2025 7:44:21 AM Possible Missions (1) 1381 USD
more options >

Favorite 8
&
June Orders

Ml eores En

Possible Mission

Q Purchase Orders

When you select the Save Changes drop-down button, you are presented with three
options for your search:

e Save Changes — This option will save the existing saved search with the updated
criteria. You will be asked to confirm your selection by selecting Yes to save the
search with the updated criteria.

e Save As — This option will save the criteria as a new search. Follow the directions
for Create a New Saved Search. The original saved search you selected will be
unchanged.

e Discard Changes — This option will remove the additional options applied since
the last save.
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S—
Search (Aft+Q) Q 0.00USD W o @ Oy

Orcers » Search b All Droers

SeIeCt from B savechanges +  APinFilters v  JExportAll -
Save Changes

FxDiscard Changes

= Nitrile Orders (Modified®

Quick Filters My Searches Type of Order: All »  Created Date: Last 7 days ~ | nitrile

button

Clear All Filters ?

Manage Searches £ 20 Per Page

& Manage Searches
My Recent Approvals

@
[]  Orderidentifier ¥ Type OrderStatus  Order Owners Created Date/Time ¥ Comple @ My RecentApprovals Total Amount ¥
My Recent Orders .
@ My Recent Orders
© [0 718004894 Purchase Order  ([EZZGE)  Shannon Myers 6/24/2025 7:44:21 AM russemssions () 13.81 USD

Favorite Searches

Confirm the updated changes to the search by clicking Yes.

Confirm

Are you sure you want to update the criteria for this search?

Click Yes —> No

The system will briefly display a message that the changes were successfully updated.

Edit a Saved Search Name and Description

On the Manage Searches page, locate the Saved Search name and/or description that
you want to edit and click Edit.

All - Search (Alt+0) Q 0.00 USD

Locate Saved
Search to edit

Add New Folder Actions v | 2
Expand Al ollapse Al Actions for Selected Favorites -
4 Personal { —

June Orders

Remove Shortout | Export (L) O
» My Requisitions Type: All Orders q . -
Nitrile Oders C“Ck Ed |t q Edit §Move | Copy | Delete
Possible Missions

Purchase Orders

Enter a new Nickname for the search in the Nickname field and provide a new
Description, if needed. Click Save Changes.
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Edit Search

From Felder: Personal > June Orders

Enter New
Nickname v Saved Searches All N | C k name

Save Changes |

The system will briefly display a message that the changes were successfully updated.
The renamed saved search will appear in the selected saved folder.

T All = Search (Alt+Q) a 0.00

Manage Searches

Add New + Saved Searches All Folder Actions w | ?

Expand All Collapse All

Actions for Selected Favorites w

4
Personal Renamed
Saved Searches All h d
Remove Shortcut || Export [m]
Nt Oders T Saved Search 2
Possible Missions Edit | Move | Copy | Delete
Purchase Orders
Saved Searches All
4 Shared

Move or Copy a Saved Search to Another Folder

On the Manage Searches page, select the destination folder by clicking the Move or
Copy button.

e The Move button will move the search to a new destination folder. The search
will no longer be available in the original folder.

e The Copy button will copy the search to the selected folder. The search will be
available in both the original and selected folders.

0.00 USD

—— Click Move
Add New = Requisition Searches or CO py ?

Expand All | Collapse Al

Actionsfior Selected Favorites w
4
Personal select All
» My Requisitions
Approved by SM
Remnvesn (]
Nitrile Oders Type: All Orders
Possible Missions Edi |Move|00pyl elete
Purchase Orders P dby SM
reparet
Requisition Searches T;:}e AIIOr'y;jers Remove Shortcut || Export a ]
Saved Searches All Edit | Move | Copy | Delete

To move or copy Saved Searches to another folder select the checkboxes to the right
of the appropriate searches. Click Select All to move or copy all the Saved Searches
listed.
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All = Search (Alt+Q) Q 0.00
AddNew w Requisition Searches Folder Actions v | ?
Expand Al Coliapse Al Actions for Selected Favorites »
4 Personal ﬁ Select All
» My Requisitions CI k
Approved by SM |C
Nitrile Oders - & Epan ﬁ [
ype: All Orders
Possible Missions Ch eckboxes e | Copy | Delete
Purchase Orders P d by SM
e or Select All &=
ype: All Orders
Saved Searches All e | Copy | Delete

From the Actions for Selected Favorites drop-down menu, select Move or Copy. Then,
Move or Copy the selected searches to the desired folder.

Al Search (Alt+Q) a 0.00 USD
Add New Requisition Searches Folder Actions v | 7
Expand All Collapse Al Actions for Selected Favorites v
4 Personal " Edit [
b Ny Reistions Click Move
o Approved by SM Move
Nitrile Oders Type: All Orders C SISO | |
Coj
Possible Missions Or Opy ot | M £
Purchase Orders | Delete I
Reauisition Searches Drepareey oY el oo M

Delete a Saved Search

In the Manage Searches section, locate the Saved Search you want to delete and click
the Delete link.

TEXAS TECH UNIVERSITY -
T T, Al Search (Alt+Q) Q 0.

Manage Searches

Add New Nitrile Oders Folder Actions w | 2

Expand All Collapse All Actions for Selected Favorites w

4 Personal ——
» My Requisitions

Nitrile Orders
ple Orders Click Doloto e g
Possible Missions IC e e e W\

Purchase Orders

Click Yes to delete the search.

Confirm x

Are you sure you want to delete the selected search?

Click Yes [N ves [T

To delete multiple Saved Searches, select the checkboxes to the right of the
appropriate searches or click Select All, then select Delete from the Actions for
Selected Favorites drop-down menu. All selected searches will be deleted.
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TEXAS TECH UNIVERSITY
MEALTH SCIENCES CENTER.

Manage Searches

Add New Requisition Searches Checkboxes

Expand All Collapse All

Actions for Selected Favorijes -

4
Personal Edit one

» My Requisitions

roved by SM Move
Nitrile Oders App Y a Remove Sho|
Type: All Orders ‘ IC Copy

Possible Missions it |

Purchase Orders Del ete

Requisition Searches Prepared by SM Remove Shortcut || Export E
Type: All Orders

Saved Searches All Edit | Move | Copy | Delete

Run a Saved Search

In the Manage Searches section, locate a folder to view your Saved Searches and
select the link. Click a Saved Search Name link or the Go button to run your search.

TEXAS TECH UNIVERSITY .
/ﬁ\ HEALTH SCIENCES CENTER All Search (Alt+Q) Q

Manage Searches

|

Add New v Possible Missions Folder Actions ¥ | 7

ro Expand All Callapse All Actions for Selected Favorites

4 Personal all

- . Selec
9 » My Requisitions N L. ClICk LI n k
Possible Mission h o
Nitrile Oders - . port ﬁ
Possible Missions Edit | Move | Copy | Delsete

Purchase Orders

or Go

B

The search results will display.

Alw Search (Alt+Q) Q 0.00USD W v D O

rders » Search » ers . 40 Logout
= Possible Mission (Modified) SearCh ReSUItS D|Sp|ay M savechanges ~  #PinFiters ~ D ExportAll ~

Quick Filters My Searches Type of Order: All »  Created Date: Last 30 days » | mission % Q @ AddFilter v  Clear All Filters ?
16 0f 6 Results P -
supplier - £} 20 Per Page
Possible Missions [5] []  Order identifier ~ Type Order Status ~ Order Owners Created Date/Time ¥ Completed Date > Supplier Total Amount ¥
Possible Missions @
- 4303488 Requisition [ Pending ] Shannon Myers 6/11/2025 11:03:09 AM Possible Missions (D) 13.81 USD
B Show More
4303480 Requisition [ Pending ] Shannon Myers 6/11/2025 10:38:48 AM Possible Missions (D 13.81 USD
Business Unit ~
O 4302506 Requisition =D Shannon Myers 6/6/2025 4:44:56 PM Possible Missions (D 13.81 USD

Create Shortcuts to Add to Favorites

You will have the option to add shortcuts for Saved Searches so they will show as
Favorites on a search results page.

From the Manage Searches section, locate a Saved Search from your Personal Folders

that you would like to create a shortcut and click the Add Shortcut button.
If you need to delete a shortcut, select the Remove Shortcut button.
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T Q
Manage Searches CIICk
Add New ~ Purchase Orders Ad d S h 0 rtC Ut tions v | 2
Expand All Collapse All Actions for Selected Favorites
4 Personal Select Al

» My Requisitions
X Purchase Orders A l —
Nitrile Oders Type: Al Orders i Add Shortcut | | [Export [m]

Possible Missions

Requisition Searches Purchase Orders Pe Rem Ove S h O rtC Ut qﬂpm (]

Type: All Orders

Edit | Move | Copy | Delete

Saved Searches All Edit | Move | Copy | Delete

When adding a new shortcut, it will appear as a Favorite Search to run from the My
Searches tab for that type of document. Select a Favorite Search Name link from
Favorites Searches to view, manage, or export the search.

T - Al Searen (AIt+Q) Q ooousp w o P EDg
Orders + Search b Al Orders 0 Logout
= Search All Orders @ Kisaveas ~  APinfiters v  Bexportal
uick Filiers My Searches Type of Order: All »  Created Date: 06/22/2025-0.. = | Quick search Q @ AddFilter »  Clear All Filters ?
Manage Searches 1-2 of 2 Results £ 20PerPage

My Recent Approvals

[0  Order identifier Type Order Status Created Date/Time @ CompletedDate ¥ Supplier Total Amount ¥

My Recent Orders

oo Semchos [0 Teooasos S e I eCt Fav 0 r i t e S 6/24/2025 7:44:21 AM Possible Missions (D) 1381 USD
. s 6/23/2025 4:02:50 PM summus vWR @ 834 USD
Search Name link

Approved by SM e O TBo04893

Nitrile Orders

From the Action icon menu next to the Favorite Search Name link, choose from the
options to Rename, Export, or Remove the Shortcut the search.

T AT Alw Search (Alt+Q) a ooousp W O PR S99
Ore b -0 Logout

Select T
Quick Filters ACt|On Icon Created Date: 06/22/2025-0... ~ | Quick search Q @ AddFiter v Clear All Fiters ?

£ 20Per Page v

]
%]
®
2
2
S

Manage Searche!

My Recent Approvals

My Recent Orders []  Orderidentifier ~ Type OrderStatus  Order Owners Created Date/Time @ Completed Date  ~  Supplier Total Amount
[0 TBoo4s94 Purchase Order ‘Shannon Myers 6/24/2025 7:4421 AM Possible Missions (@ 13.81 USD

Favorite

Approved bl sM @ [0 TBo04ss3 ‘Shannon Myers 6/23/2025 4:02:50 PM summus VWR (@ 834 USD

Select

Nitrile Orde Rename

Possible MES|  Export h O p t | O n

Prepared bifSl  Remove Shortcut

Purchase =

Actions for Purchase Order Search Results

You may choose appropriate actions for purchase order search results using the action
ellipses at the beginning of each search result or at the header row for multiple results.
The actions for each document and process for completing these actions are
unchanged from the previous search capabilities. More options may appear depending
on your role in TechBuy.

To take action on a single row, click the ellipses at the beginning of the row. The
appropriate actions for the document will display as hover text. Select an action.
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b g e Al Search (Alt+Q) Q 000USD W o @ Oy
Orders b Search b Purchase Orders 0 Logou
= Search Purch Msaens ~  Apinfiters v~  Aepontal
Quick Filters My Searc k search Q @ AddFiter - Clear All Filters ?

. > Page 1 of3  1-20of 50Results 20 Per Page ~
Supplier v 9 & erPage
ABG Tent and Party Rental Inc PO Number Supplier POStatus ¥ Requisition Number shipment Status Matching Status Total Amount ¥

y PP o P 9
Amazon.com 6
. TBOO04894 Possible Missions () 4298841 No Shipments No Matches 13.81 USD
Chemglass Life sciencesLic (€D
Create Quantity Rece
Patterson Veterinary Supply o whpos Summus VWR (D 4302962 No Shipments No Matches 8.34 USD
inc Create Cost Receipt S ele Ct
Scarborough Specialties Inc (2] Create Invoice cmc . 4311227 Sent To Supplier No Matches 99150 USD
* See More @ show More Create Credit Memo A tl n
Chemglass Life Scf ctio sndi 4308027 Sent To Supplier No Matches 969.00 USD
PO Status v
v TBO04890 Chemglass Life Sciences LLC (D i 3597152 Sent To Supplier No Matches 29.80 USD
Completed [0 )
w TBOO4887 Patterson Veterinary Supply Inc (D Pending 4269880 No shipments No Matches 366.13 USD
Pending [ 5]

To take action on multiple rows, click the ellipses at the beginning of the header row
and then click Show Multiple Selection.

ot Allw Search (Alt+Q) Q ooousp w Q@ B g
2 uchase Ord " . 0 G
= Search Purchg CIICk EI I | pS es MsaeAs v~  APinfiters v BExportAl «
Quick Filters My Searches Jeated Date: Last 90 days ~ | Quick search Q @ AddFiter~  Clear All Filters 2
i % 20 Per Page v
Supplier > Page 1 of 3 1-20 of 50 Results ¥ 20 Per Page

@ PO Number @ Supplier

hns MU Iti ple Sel eCtI 0 n No Shipments No Matches 13.81 USD

. TBO04893 Summus VWR D No Shipments No Matches 8.34 USD

ABC Tent and Party Rental Inc shipment Status Matching Status Total Amount ¥

Amazon.com Show Multiple Selection

Chemglass Life Sciences LLC

Patterson Veterinary Supply
inc

00000

Scarborough Specialties Inc .. TB004892 Chemglass Life Sciences LLC (D 4311227 Sent To Supplier No Matches 991.50 USD

You may select the appropriate boxes to apply actions. If the header row checkbox is
selected, all results on the page are selected.

Once selections are made, click the ellipses in the header row again. The appropriate
actions for the document will display as hover text. Select an action.

Al - Search (Alt+Q) Q ooousp w o (@ Dy

TEXAS TECH UNIVERSITY
MEALTH SCIENCES GENTER

Orders b Search b Purchase Orders SeIeCt
= Search Purchase Ord C h ec k b oXxes

Bsaveas ~  Arinfiters ~  Jegportal ~

Q @ AddFiter v  Clear All Filters

Quick Filters My Searches
. < of 3 1-200f 50 Results 20 Per Page
Supplier ~ £ 20Perpag
—

ABC Tent and Party Rental inc  (E]) a E] PONumber @ Supplier PO Status ¥ Requisition Number Shipment Status Matching Status Total Amount ¥
Amazon.com [ 5]

[ Groste Quaniity Receipt Possible Missid 4298841 No Shipments No Matches 12.81 USD
Chemglass Life Sciences Lic (€ Create Cost Receipt
Patterson Veterinary Supply P2 V| creste invoice mmus VWR 4302962 No Shipments No Matches 834 USD
I h

Create Credit Memo .
Scarborough specialties Inc [ 2] (m] Chemglass Life Pending 4311227 sent To Supplier No Matches 991.50 USD
~ Hide Multiple Selection

¥ See More D show More

m} TB004801 Chemglass Life Sciences LLC (1) 4308027 Sent To Supplier No Matches 969.00 USD
PO Status v

] TB004890 Chemglass Life Sciences LLC (D 3597152 Sent To Supplier No Matches 29.80 USD
Completed [ 40 ]

] TBO04887 Patterson Veterinary Supply Inc (D) =5 4260880 No Shipments No Matches 36613 USD
Pendin: Q o

Once you have selected an appropriate action for either a single row or multiple rows,
you will either view a new screen with the new option created (i.e., summary of Quantity
Receipt is displayed) or follow the instructions for the requested action.
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ITEM DETAILS

Al - Search (Alt+Q) a 0.00USD W v \‘u Lul
Quantity Receipt - 723880 S u m mary Of ] Save Updates .
Summary Comments Attachments History Quantlty Recelpt
PO - TB004890 &[] Summary -l
L &= ]
Line Item Catalog No. s::i/::dM Quantity Stat Details o
. Plog Ol Il Valve 659002 e . recened . ® 5 u[] Creation Date 6/25/2025 3:29:10 PM

Manual

Chemglass Life Sciences LLC

If you have additional questions, please contact Procurement Services at
purchasing@ttuhsc.edu.
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